Sevenoaks Senior College

Vocational Education and Training

Application for Recognition of Prior Learning (RPL)
	Name of Applicant:
	

	SCSA ID:
	


	Training Package:
	BSB Business Services release 6.01

	Qualification:
	BSB20115 Certificate II in Business release 2.00

	Unit of Competency:
	


	Stage One: Discuss with teacher/trainer

	Stage Two: Provide relevant evidence.

	To be completed by:
	Applicant
	Assessor Notes

	Elements


	Evidence

Possible examples:

· Written references and/or names of referees

· Reports- photos or videos of your workmanship

· Certificates

· Samples of your work
	· Diary or journal records

· Letters of support

· Group certificates (paid or unpaid)

· Records of formal or informal training
	How can the assessor be assured that the each sample of evidence presented for assessment is the learner’s own work.

eg referee
	The Assessor is:

assured the evidence:

(
presented for assessment is the learner’s own work

(
demonstrates current competency

	
	evidence attached (
	
	

	
	evidence attached (
	
	

	
	evidence attached (
	
	

	
	Other pages detailing evidence attached (
	

	Stage Three: Interview To be completed by: Assessor
	

	
	
	
	

	Feedback To be completed by: Assessor

	Quality, quantity, currency, relevance and authentication of the assessment evidence:



	Skills, knowledge and attributes as described in the unit of competency and associated assessment requirements to be further assessed:



	Other comments:



	Further assessment details including process, reasonable adjustment to be applied, context:



	Stage Four: Further assessment To be completed by: Assessor

	Assessor Notes:
Relevant evidence attached (

	Stage Five: Applicant will be notified of results including any proposed re-assessment, gap training and assessment To be completed by: Assessor

	

	Re-assessment One

Relevant evidence attached (

	Re-assessment Two

Relevant evidence attached (


	(
Not Yet Satisfactory

	(
Competent

	Assessor’s Name:
	

	Assessor’s Signature:
	

	Date:
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